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A caring Christian community striving to be the best that we can be 

Core Values:   

Trust  Friendship  Perseverance 

‘And Jesus said to him, “If you can, all things are possible to those who believe,” (Mark 9:23) 
Through our journey of exploration, engagement and enrichment, we aim to be aspirational, 

building resilience and achieving together in God’s love.   
We are a caring Christian community, striving to be the best that we can be.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Quotes from our children when exploring our vision 
 

'I think the leaves on the tree are each of us and we are reaching up to achieve our goals' 
 

'If you believe you can achieve something and if you work hard and don't give up, then you will 
probably achieve it' 

 
'We all help each other to be the best we can be' 

 
'If we don't achieve something straight away, then a leaf might drop off the tree but it doesn't 

matter because there are other leaves and we can try again' 
 

'We need a growth mindset to reach the top of the tree' 
 

'If you don't believe you won't achieve' 
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The aims of this policy 
  

 To develop a whole school behaviour policy supported and followed by the school 
community, parents, teachers, children and governors, based on a sense of 
community and shared values  

 To build a strong caring community who are supported and encouraged to be the 
best that they can be 

 To apply positive policies to create a caring, family atmosphere in which teaching 
and learning can take place in a safe and happy environment  

 To teach, through the school curriculum, values and attitudes as well as knowledge 
and skills. This will promote responsible behaviour, encourage self-discipline and 
encourage in children a respect for themselves, for other people and for property.  

 This will be done through PSHE, Collective Worship, our Christian Values and cross 
curricular themes 

 To encourage good behaviour, rather than to simply punish bad behaviour, by 
providing a range of rewards for children of all ages and abilities, and to have three 
simple school rules to follow 

 To make clear to children the distinction between minor and more serious 
misbehaviour and the range of sanctions that will follow  

 To treat problems when they occur in a caring and sympathetic manner in the hope 
of achieving an improvement in behaviour  

 To ensure that all students and members of staff are free from sexual harassment 
and sexism, as well as other forms of discrimination, including between peers 

 To enable all members of Patrington CE (VC) Primary Academy to follow the 
individual school behaviour charter; our Behaviour Chart is displayed prominently 
around school and followed by all (see Appendix B) 

 

 
Rewards  
A major aim of the school policy is to encourage children to practice good behaviour by 
operating a system of praise and reward. This is for all children.  
Patrington’s system is based on the Pivotal behaviour model, through which children can be 

rewarded for academic and non-academic achievements, for effort, for being caring and for all 

aspects of good work and behaviour. Children follow three school rules – Ready, Respect, Safe, 

and this behaviour is reinforced and modelled by all staff.   

 
See Appendix A School Rules and What Good Behaviour Looks Like 

Rewards for Positive Behaviour 

Collective Responsibility 
Each child plays a valuable part in their class team, and can be awarded collective points for 
their good behaviour and efforts in the classroom.  These are awarded in the form of Class 
Dojos.  These accumulate over the term and can be exchanged for a collective class reward or 
banked for a future larger reward.  Rewards are chosen collectively as a class using a voting 
system.  This fosters children’s desire to work as a team. 
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Other Rewards 
These are awarded in our weekly Celebration Collective Worship which parents are welcome to 
attend. 

 Wow certificates for children who have excelled in a particular way either in school or in 
their out of school activities 

 Pupil of the Week certificate awarded by class teacher 

 Golden certificate awarded by the Headteacher 

 Attendance Class Trophy 

 Good to Be Green Class Trophy 

 Class Dojo Bronze and Silver certificates 

 Class Dojo Gold pin 
 
Most children respond to this positive approach where their efforts are seen to be valued, and 
make considerable efforts to demonstrate positive learning and social behaviours. 
 

Patrington uses Restorative Practice as a strategy throughout the school to ensure children learn 
how to manage and take responsibility for their behaviour and the impact their behaviour has 
on others. This means that children take responsibility for resolving any conflicts they may have 
had and are encouraged to discuss calmly about how things have made them feel and whether 
or not they have done wrong to somebody. 
The discussions which our school encourage, following a disagreement or conflict, ensures that 
children: 
● Have a chance to tell their side of the story and feel heard 
● Understand better how the situation happened 
● Understand how it can be avoided another time 
● Feel understood by the others involved 
● Find a way to move on and feel better about themselves 

Consequences 

We realise that there will be times when children behave inappropriately. Children need to 
discover where the boundaries of acceptable behaviour lie, as this is a part of growing up. Minor 
breaches of discipline are generally dealt with by the class teacher in a caring, supportive and 
fair manner, following the school’s guidelines (Appendix B). 
When a child does not make the right behaviour choices, they will face certain sanctions that 

vary in severity. 

 Given a warning and some reflection time to make the right choice and to ‘get back on 

track’ – Stop and Think 

 Asked to move their card from green (acceptable behaviour) to amber (wobbly 

behaviour) or to red (unacceptable behaviour) 

 Be asked to use their playtime or lunchtime to reflect on poor choices 

 Exclusion from the class for extended calming down or reflection time 

 Red behaviours are recorded and monitored  

 Parent/carer will be informed if a child is on red three times in a week 
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 A core principle of the route map is that children always have the potential to move 
back to the Green (Everyday Behaviour) or ‘start a fresh’ if they manage to display the 
correct behaviours for learning/playing. Inclusion is vital and the school does not want 
children to be out of class or excluded from play opportunities unless it is the last resort 

 Children are always provided ‘Thinking Time’ to allow them to calm down if something 
has upset them. It also allows them to reflect on whether or not they should start a fresh 
and start making the right choices 

 Where needed, children may have a bespoke behaviour plan which sits within the school 
behaviour policy 

 Any staff available should attempt to de-escalate and facilitate a resolution between 
themselves and/or groups of pupils by adopting the Restorative Practice approach. This 
may mean providing a quick discussion with them or asking an additional adult to spend 
some time talking through a particular incident 

 
Children are made aware that they are responsible for their own actions and that breaking rules 
will lead to known sanctions.  
If problems are persistent or recurring, parents will be informed and invited into school to 

discuss ways in which to move forward in improving their child’s behaviour.  In-school support 

may be provided by the Well-being Lead.  

Major breaches of discipline include  

 Physical assault on peers or on members of staff  

 Deliberate damage to property  

 Stealing,  

 Leaving the school premises without permission  

 Verbal abuse  

 Sexual harassment  

 Refusal to work  

 Unsafe behaviour in class  

 Homophobic incidence 

 Racist Incidence 
 
This type of behaviour will result in an immediate red and will result in a phone call home by the 

class teacher or from the Senior Leadership team.  A sanction will be given, the nature of which 

depends on the severity and frequency of the behaviour and in line with other school policies. 

The Headteacher reserves the right to amend and review this policy based on personal 
circumstances of the child and on a case-by-case basis.  
 
Procedures for Dealing with Major Breaches of Discipline  
 

 Immediate red 

 Telephone home  

 Sanction – loss of two playtimes and a time for reflection 

 A phone call to parents informing them of the problem followed up in writing  

 A meeting with parents, and either a warning given about the next stage unless there is 
an improvement in the child’s behaviour  
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 A Behaviour Improvement Plan (BIP) to be formulated in consultation with parents, class 
teacher and child  

 If the problem is severe or recurring then exclusion procedures are implemented in 
consultation with the Governing Body  

 A case conference involving parents and support agencies  

 Permanent exclusion after consultation with the Governing Body, Ebor Trust and the LA  

 Parents have the right of appeal to the Governing Body against any decision to exclude  

 
The Head Teacher reserves the right to amend the normal procedure and request that a child 

be taken home straight away, where their behaviour is causing harm to children or staff and 

the disruption of learning in school. 

The monitoring of behaviour and provision for children with emotional/social/behavioural 
special educational needs 
The Senior Leadership Team monitors the effectiveness of this policy on a regular basis, reports 
to the Ebor Directors Trust on the effectiveness of the policy and, if necessary, makes 
recommendations for further improvements. 
Children’s behaviour will be regularly monitored by the school. The processes in place 
Include: 
● Evaluation and analysis of behaviour incidents recorded 
● Verbal feedback of informal observations and concerns from staff members 
When a child’s behaviour is causing an on-going concern and is being regularly flagged up in  the 
scrutiny of behavioural incidents, the child’s teacher and SENDCo will meet to discuss how best 
to support that child’s improvement in their behaviour within school. These pastoral and 
behaviour plans are made in partnership with parents/carers and, when necessary, external 
agencies. 
Lunchtime Supervision  
At lunchtime, supervision is carried out by a team of Teaching Assistants and lunchtime staff, led 
by a Senior Supervisor. The Senior Supervisor can refer to the Headteacher or the Deputy Head, 
if necessary. The lunchtime team are expected to ensure that all children are behaving 
appropriately. Usually this consists of reminding children of the standard of behaviour expected 
using the school Good To Be Green system. Should poor behaviour continue, they will be asked 
to stand with a member of staff for time out during the playtime.  
Persistent or serious misbehaviour at lunchtime is brought to the attention of the  
Headteacher or the Deputy Head. This results in loss of privileges and playtimes. Parents will be 
informed if there is no improvement in behaviour and the child will be excluded from the 
premises at lunchtime for a fixed time. This will be followed, if necessary, by permanent 
exclusion. 
 
Home School Agreement  
At the beginning of each school year, or on entry to the school, pupils are given a Home School 
Agreement which serves as a voluntary contract between home and school and outlines the 
mutual expectations of all parties, including behaviour.  

See Home School Agreement  Appendix C 
 
Care and Control of Children  
At all times staff should encourage good behaviour through praise and rewards. No member of 
staff must in any way physically chastise a child.  
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However, if a child is presenting staff with challenging behaviour then a range of de-escalation 
techniques will be used. These techniques consist of the following:  

 Verbal advice and support  

 Calm talking  

 Distraction  

 Step away  

 Negotiation  

 Physical intervention (not positive handling) i.e. presenting a physical barrier  

 Humour  

 Reassurance  

 Options offered  

 Support systems  

 Non-threatening body language   

 Instruction  

 Warning  

If at any time there is the possibility of injury to the pupil, other pupils, staff, damage to 
property or good order prejudiced then positive handling could be used, whenever possible by 
trained staff.  
 
 
If there is a need for sanctions then the following may be used, depending on each  
child’s needs:  

 Redirect to another activity  

 Talk to the child – discuss what has happened  

 Discussion in groups or whole class  

 Move the child from the group to work on their own  

 Repeat work  

 Miss playtime (stay by the staff on duty outside).  

 Behaviour Improvement Plan – setting targets, daily report and communication between 
home and school  

 Remove child from the class – place with HT or in another class - time out  

 Parental involvement  

 Sanctions discussed previously  

 All incidents are recorded on CPOMS  
 
CPOMS  
This is also used to record:  

 Any incidents involving a child, or anyone employed in school which results in personal 
injury or damage to property  

 Loss, theft, or damage to property  

 Use of Positive Handling techniques  

 Any other incidents or matters of a serious nature  

 These incidents are ones which may give rise to disciplinary or legal action or become a 
matter of public interest (for example confrontational incidents, absconding etc). 
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Challenging Behaviour  

 Challenging behaviour can take the form of:  

 Verbal abuse, including sexism or sexual harassment  

 Physical abuse  

 Assault, including sexual assault  

 Defiant refusal  

 Absconding  
 

Sexism and Sexual Harassment  
The school recognises that peer on peer abuse of a sexual nature can occur within school and 
these behaviours will be addressed on a case-by-case basis. We want everyone to feel included, 
respected and safe in our school. We will not tolerate verbal abuse, which includes name-calling 
and sexist comments.  
 
Sexist comments are those which discriminate based on gender.   
 
Sexism also includes behaviour or attitudes that create stereotypes of social roles based on sex.  
All staff and pupils are encouraged to call out and/or report this behaviour. If pupils make these 
comments, we will:  

 Ask them to apologise to anyone the comment was directed at  

 Support and educate them to improve their behaviour  

 Monitor their behaviour for any recurrence  

 Follow the school sanction system if the pupil refuses to apologise in the first instance  
 
Our RSE curriculum will cover what healthy and respectful behaviour towards one another looks 
like. 
 
Peer on Peer abuse  
Patrington does not tolerate any form of abuse between peers. This can include but is not 
limited to: 
 

 Bullying, including cyberbullying, prejudice-based bullying and discriminatory bullying 

 Abuse in intimate personal relationships with peers  

 Physical abuse, which can include hitting, kicking, shaking, biting, hair pulling or 
otherwise causing physical harm.  

 Sexual violence, such as rape, assault by penetration or sexual assault.  

 Sexual harassment, including online  

 Non-consensual sharing of explicit images  

 Causing someone to be involved in sexual activity without consent, including forcing 
them to strip, touch themselves sexually or engage in sexual activity with a third party.  

 Upskirting – taking photographs underneath the skirt.  
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 Initiation rituals involving harassment or humiliation, used as a way of initiating people 
into a group, including online.  

 
All staff are aware, through yearly training, in how to deal with incidents of this nature. Each 
incident will be taken seriously and will be dealt with on an individual basis. 
A risk assessment will be undertaken by the senior leadership, and support given to the victim 
and the perpetrator on a case-by-case basis. 
When any of the above arise the sanctions discussed need to be adopted. 
 
Positive Handling and Intervention 
The school has trained some staff in Team Teach Positive Handling and has discussed the 
essence of this training with other staff. Any Physical Intervention used by staff must be in 
accordance with the idea of ‘reasonable force’ and used only as a last resort once all other 
strategies have been exhausted. Where physical restraint is used, a calm, considered approach 
to the situation is needed. 
 
When circumstances justify, teaching and other authorised staff can: 

• Physically interpose between pupils 
• Use Holding, Pushing, Pulling 
• Lead a pupil by the arm 
• Shepherd a pupil away by placing a hand in the centre of the back 
• (In extreme circumstances) use more restrictive holds 
• Use any necessary action consistent with the concept of ‘reasonable force’ 

 
Types of incident where the use of ‘reasonable force’ may be necessary fall into three 
broad categories: 

1. Action due to imminent risk of injury 
2. Action due to developing risk of injury or significant damage to property 
3. Action where a pupil is behaving in a way that is compromising good order and 

discipline. 
 
 
Physical interventions can be placed in two broad categories: 
 

• Emergency Interventions: Emergency interventions will involve staff employing, where 
necessary, one or a combination of intervention strategies in response to an incident. 
This will occur when all other strategies have been exhausted or the incident requires a 
rapid physical response (for example a child running onto a road). 

• Planned interventions: Planned interventions involve staff employing, where necessary, 
one or a combination of intervention strategies as an agreed response to an identified 
behaviour. This will be documented in a Positive Handling Plan and will be reviewed half-
termly. Permission of parents / guardians will be sought before initiating this as an 
accepted response. Reporting and Monitoring of incidents is of paramount importance 
for the protection of staff and pupils and will be completed within 24 of physical 
restraint being used. 

 
Behaviour outside of school premises  
The Headteacher reserves the right to follow the school behaviour policy when non-criminal bad 
behaviour and bullying occurs outside of the school premises, including online.  
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This includes:  

 When children are taking part in school visits or school-related activities  

 When travelling to and from school  

 When wearing school uniform  

 When otherwise identifiable as belonging to the school community 
 
Where the behaviour outside school does not fall into these categories, the school will support 
the family, through the Early Help arena to deal with the consequences of the behaviour. 
 
Absconders 
Aim: 
We actively work to provide a secure, safe environment, a school where children want to come 
to enjoy learning with others as part of a caring community. We recognise that it is highly 
unlikely that a child will try to abscond from our school but we will deal with this eventuality 
should it occur using the steps set out in Appendix D 
 
Roles  
 
The Role of School Council  
The School Council meets approximately once every half term. The School Council consists of 
children from Year 1 – Year 6. Each class has two elected members on the School Council. School 
Councillors wear special badges that identify them throughout the school.  
As part of their duties, the School Council discuss particular rules and their implementation. 
They also play a major part in deciding on activities that spread a positive message around the 
school. 
 
The Role of Non-teaching Staff  
All school staff have a responsibility to uphold the behaviour policy. 
Non-teaching staff should ensure that children move sensibly and quietly through the school, at 
all times, helping to ensure a calm atmosphere in the corridors, classrooms and other school 
areas.  
Children should be made aware that rough play and potentially dangerous behaviour in the 
playground is unacceptable. 
 
The Role of Class Teacher  
We are aware that good classroom organisation is a key to good behaviour and that the 
provision of a high quality curriculum through interesting and challenging activities influences 
behaviour.  
 
Teachers at Patrington are positive, enthusiastic and have high expectations of both learning 
and behaviour. They foster a sense of self-esteem in all children, linked with an understanding 
of the needs of others. They encourage a calm and responsive atmosphere, avoiding shouting.  
 
Teachers deal with parental concerns in a timely, respectful, sympathetic and professional 
manner, involving senior staff as appropriate. Teachers expect that parents will behave in a 
reasonable manner towards them, as professionals, and that issues will be dealt in an 
atmosphere of trust and mutual respect.  
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It is the responsibility of the class teacher to ensure that the rules - safe, respect, ready - are 
adhered to, and the class behaves in a responsible manner. 
 
 
Role of Parents and Carers  
 
Parents and carers can help:  

• By recognising that an effective school behaviour policy requires close partnership 
between parents, teachers and children  

• By discussing the school rules with their child, emphasising their support of them and 
assisting when possible with their enforcement  

• By attending Parents’ Evenings, parents’ functions and by developing informal contacts 
with school  

• By knowing that learning and teaching cannot take place without good behaviour being 
in place  

• By remembering that staff deal with behaviour problems patiently and positively  

• By signing and adhering to the Home School Agreement  
 
Role of the Governors  
 
The governing body has the responsibility of setting down general guidelines on standards of 
discipline and behaviour, and of reviewing their effectiveness. The governors support the 
headteacher in carrying out these guidelines.  The responsible governor will carry out an annual 
behaviour audit. 
 
The headteacher has the day-to-day authority to implement the school behaviour and discipline 
policy, but governors may give advice to the headteacher about particular disciplinary issues. 
The headteacher must take this into account when making decisions about matters of 
behaviour. 
 
Role of the Headteacher  
It is the responsibility of the headteacher, under the School Standards and Framework Act 1998, 
to implement the school behaviour policy consistently throughout the school, and to report to 
governors, when requested, on the effectiveness of the policy. It is also the responsibility of the 
headteacher to ensure the health, safety and welfare of all children in the school.  
 
The headteacher supports the staff by implementing the policy, by setting the standards of 
behaviour, and by supporting staff in the implementation of the policy.  
 
The headteacher keeps records of all reported serious incidents of misbehaviour and has the 
responsibility for giving fixed-term exclusions to individual children for serious acts of 
misbehaviour. For repeated or very serious acts of anti-social behaviour, the headteacher may 
permanently exclude a child.  The headteacher is to inform the Chair of Governors of all fixed 
term or permanent exclusions as they occur. 
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Appendix A  
 
School Rules and What Good Behaviour Looks Like  

Our School Rules  

 
READY  
 

What this looks like:  

 

 We will come to school on time in the morning.  

 We wear the correct uniform.  

 We have a PE kit.  

 We listen to the teachers when we are asked to.  

 We make sure that we have all our equipment with us.  

 We eat breakfast, drink lots of water and make sure we use the toilet at break time.  

 We have a growth mindset when faced with a challenge.   

 We line up quickly and quietly at the end of break and enter the building calmly 

 

RESPECTFUL  

What this looks like:  

 
 We are kind to each other.  

 We listen carefully to everybody.  

 We take care of our equipment.  

 We have good manners and are polite to visitors.  

 We put in maximum effort for our teachers all the time.  

 We include everybody in our games and conversations.  

 We understand that everybody is different, and treat everybody the same.  

 We are truthful and helpful.  

 We line up quickly and quietly after breaks and enter the building calmly 

 We value everybody’s opinion, even if it is different to ours.  

 
SAFE  

What this looks like:  

 

 We take care of each other.  

 We use the Internet & social media safely.  

 We walk sensibly in the corridors and classrooms.  

 We keep our hands, feet and nasty words to ourselves, and play sensible games on the playground.  

 We play safely on the equipment.  

 We stay outside at playtime unless we ask permission to go in.  

 We eat healthy food, drink plenty of water, and make sure we use the toilet at playtime.  

 We wash our hands when we use the toilet.  

 We sit on our chairs properly.  

 We make sure that we only go in areas we are allowed to go outside.  
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Appendix B – Behaviour Chart 

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 



14 
 

Appendix C – Home School Agreement 
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Appendix D:  Absconders 

Absconders 
Aim: 
We actively work to provide a secure, safe environment, a school where children want to come to 
enjoy learning with others as part of a caring community. We recognise that it is highly unlikely that 
a child will try to abscond from our school but this policy is written to ensure we are ready to deal 
with this eventuality should it occur. 
 
To abscond is to ‘leave without permission’. 
Under Section 3 of the Health and Safety at Work Act, 1974 and in Common Law, schools and other 
education settings owe a duty of care towards their pupils. This duty of care requires that all 
reasonable steps are taken to ensure that pupils are safe and remain within the care of the school at 
all times throughout the school day and during school led activities. 
 
Where a pupil, present at formal registration, is found to be absent from school 
without authorisation the following procedures should be followed: 
A] pupils who abscond before the end of the registration period (am) 
B] pupils who abscond after registration (am) 
C] pupils who are excluded, but come onto the school site 
D] pupils who abscond from school but remain in the school grounds 
 
A] Pupils who abscond before the end of the registration period (am)  
Schools are required to register their pupils at the beginning of each morning (and afternoon 
session). This should take place within a period, of not less than 10 minutes, set aside when the 
register is open. 
 
If a pupil absconds from the school during the period of morning registration, the class register 
should show the pupil as being absent. 
 
Should the pupil return to school after the end of the registration period, the class register should be 
amended to indicate a late arrival. 
 
It is good practice when a pupil absconds in these circumstances for the school to make every effort 
to advise the parents/carers. 
 
B] Pupils who abscond after registration 
Once a pupil has been registered as present, the registration period has ended and the class register 
closed, the school is "in loco parentis". 
Should a pupil abscond after the end of the registration period, the school, technically, remains "in 
loco parentis". 
Every attempt should be made to contact the parents/carers to advise them that their child has 
absconded from school.  
When parents/carers are contacted, it should be made clear that the responsibility for their child is 
being passed back to them. 
Contact with parents/carers should be by telephone in the first instance. In all circumstances, it is 
advisable to record details of attempts to establish contact. If the parents/carers are contacted, the 
attendance register should be amended to show unauthorised absence. 
If the parents/carers cannot be contacted, the attendance register should remain unamended.  
At this stage, the school may contact our local Police Station to seek assistance. However, the 
responsibility for the pupil remains with the school. 
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C] Pupils who are excluded but come onto the school site 
If a pupil is excluded, either for a fixed period or permanently, he/she should not be on the school 
site. 
Should an excluded pupil appear on the school site, he/she should be asked to leave. 
If the pupil refuses, or is causing a nuisance or disturbance which requires action, the school should, 
in the first instance, make every effort to contact the parents/carers to ask them to remove their 
child from school property. 
If the parents/carers are either not contactable, or are not able to remove their child from school 
property, the Police should be contacted for assistance. 
 
D] Pupils who abscond from school but remain in the school grounds 
The general advice in these circumstances is that school staff should not pursue the pupil or try to 
force her/him back into school. 
However, there may be circumstances where school staff will need to use their judgement, 
knowledge of the pupil and assessment of the pupil's safety in deciding what to do. 
A pupil's age, vulnerability and other factors need to be taken into account. For example, it may be 
dangerous to let a particular pupil wander about the school grounds. 
The demeanour of the pupil will need to be taken into account. If the pupil is upset or angry, care 
must be given to how he/she is approached. 
The size of the pupil will also be important in judging whether to try to approach her/him. 
In all cases, staff should not place themselves in situations of potential danger. 
 
Pupils who return to school after absconding 
Most pupils who abscond will do so because of a specific incident, which may have taken place 
either at school, at home or on the way to school. 
For those pupils who return to school either by their own choice, with parental support or following 
intervention by a member of staff, thought should be given to their welfare. They are likely to be in 
need of support, understanding and perhaps some time apart from their peers. 
 
Parent & Carers 
Parents/carers of pupils are responsible for supporting the work of the school. They are responsible 
for encouraging their children to keep to all school procedures and policies. 
Once school has informed the parents that their child has absconded, parents and carers are 
responsible for actively supporting the school with the subsequent procedures and actions. This 
could include coming to school to help secure the safety of the child after he/she has absconded as 
well as meeting with the head teacher in order to agree subsequent actions. 
 
Monitoring and evaluation 
Each incident will be recorded monitored and evaluated. Individual Risk assessment for the pupil 
should be amended if needed. 
 
Procedures 
If a pupil is suspected of leaving the school site without permission, in an emotional state: 
 

1. The member of staff will alert the Headteacher or (in her absence) the Deputy Head. If the 
pupil(s) has left the immediate vicinity of the school grounds and is no longer visible then 
the SLT will make a decision as to how to take matters further.  This will take into account 
the age of the student, the prevailing weather conditions, the nature of the incident, which 
led to the pupil absconding’ the pupil’s previous history of being involved in episodes of 
absconding and their outcomes. 
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2. If there is no doubt that the pupil has absconded, the school will contact the pupil’s 
parent/carer to inform them and call the police. Staff will not chase or follow the pupil as 
this could lead to the pupil wandering further afield, acting impetuously or causing a traffic 
accident. 

 
3. If the child is within an easy distance of the school, staff are not to engage in conversation, 

as the child might be in a distressed state and unable to act in a controlled manner. This 
would mean there is still the potential for traffic accidents. 
 

4. If the child appears to be missing but there is no evidence that, he/she has left the site, a 
quick but thorough search of the site should be conducted before the parents/carers / police 
are informed. 
 

5. If the pupil returns of his/her own volition, parents and (if necessary) the police will be 
informed. Upon his or her return to school, and when the student is calm, the student must 
be seen by the SLT so that the reasons for absconding may be discussed in detail. At this 
point, a decision will be made as to the appropriateness of further actions. A written report 
will be filed on the incident.  
 

6. If possible, the pupil who has absconded should be brought back to school the same day. 
The parent/carer, child and head teacher will then discuss the issues and any consequences.  
 

7. If the child absconds for a second time in the same academic year, the head teacher may 
consider a fixed term exclusion. 

 
If the head teacher/deputising teacher is aware that a pupil is not acting emotionally but has left the 
school grounds by choice, the above procedures may be adapted. 
 


